Functional Resume Sample

	Joe A. Resume
	Marketing/Finance/Accounting


321 Main Street, My City, NJ XXXXX   (201) 555-1212

B.A.
Accounting

University of Maryland
1991
M.B.A.
Corporate Finance
University of Scranton
1998
	Honors:
	· Earned top grade on MBA project

· Graduated with Honors

· Dean’s List 12 consecutive semesters


CAREER SKILLS / KNOWLEDGE

	· Program development

· Accounting application design

· Long-term planning

· Training and development

· Capital markets

· SEC reporting
	· Sales executive

· Client development

· Financial planning and analysis

· Operational budgeting

· Treasury operations

· Capital budgeting


CAREER ACHIEVEMENTS

· Founded accounting firm following college graduation and grew revenue in ten years to $3,000,000.  Later sold the business operations and clientele to a Big Four accounting firm.
· Developed custom accounting application for use in start up business, reducing the number of accounting data reporting errors by 90%.

· Developed new client acquisition strategies for sales team and subsequently trained workforce in new client acquisition program.  Within three years, the number of active clients increased by 50%. 

· Restructured accounting department for a Fortune 100 company.  Worked with CFO, managers and members of the accounting department to streamline operations and reporting process.

· Led team of consultants and accountants to quickly identify Sarbanes Oxley compliance problems.  Developed auditing tracking system and compliance check off protocol.  Remedied all compliance findings in time to meet compliance deadlines. 
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