Homemaker Resume Example
	Suzy A. Homemaker
	Customer Service Specialist  / Administrative


123 Elm Way, My City, NY XXXXX   (212) 555-1212

EDUCATION
	B.A. in Management
	Pennsylvania State University
	2011

	Graduate
	Conwell-Egan Catholic High School
	Fairless Hills, PA


	Honors / Certificates:
	· Dean’s List / Honor Society
· Volunteer of the Year, My City, Pennsylvania

· Teacher’s License, State of Pennsylvania


CAREER SKILLS / KNOWLEDGE

	· Charitable Fundraising
· Performance Coaching
· Budgeting / Personal Finance
· Organization / Prioritization
· Calendar Maintenance
	· Team Building
· Volunteerism
· Filing / Faxing
· Software (Word, Excel, PowerPoint)
· Strong Communication Skills


CAREER ACHIEVEMENTS

· Worked with local school district associates to recruit volunteers for annual fundraiser.  Helped raise over $150,000 used to replace aging playground equipment.

· Wrote several articles for township newspaper including working with the paper’s staff through the editing process as well as organizing photography opportunities.
· Utilized analytical and computer skills to maintain PTO budget.  Cashed checks, reconciled bank statements, and electronically tracked membership standing.
· Implemented process improvement initiatives aimed at streamlining the method of sending volunteer packages to associates.  Successfully decreased the overall time needed to complete this task by 30%.

· Coordinated the registration of students seeking to learn about the value homemaker economics can bring into their lives.  Drafted course curriculum, enrolled students, taught class, and graded tests.
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