Professional Resume Sample

	Joe A. Resume
	Executive/Director/Senior Manager


123 Main Street, My City, NJ XXXXX   (201) 555-1212

B.A.
Accounting

University of Virginia
1992
M.B.A.
Resume Writing

Yale University

1996
	Honors:
	· Earned top grade on MBA project

· Graduated with Honors

· Dean’s List for three consecutive years


CAREER SKILLS / KNOWLEDGE

	· Capital Budgeting

· Profit and Loss Responsibilities
· Organizational Design
· Training and Development

· Resume Writing Skills
	· Direct Sales

· Client Development

· Business Case Development
· Treasury Operations




CAREER ACHIEVEMENTS

· Founded accounting firm following college graduation and grew revenue in ten years to $3,000,000.  Later sold the business operations and clientele list to a Big Four accounting firm.
· Significantly upgraded consumer opinion of Large Company through the launch of an integrated branding campaign.  Large Company was subsequently ranked #1 in consumer satisfaction by J.D. Power and Associates.
· Developed new client acquisition strategies for sales team and subsequently trained workforce in new client acquisition program.  Within three years, the number of active clients increased by 50%. 

· One of five key managers involved with the development of a lucrative marketing program for leasing equipment that resulted in nearly $1 million in new equipment rentals.

· Restructured accounting department for a Fortune 100 company.  Worked with CFO, managers and members of the accounting department to streamline operations and information reporting process.
WORK EXPERIENCE
Ace Corporation, Middle Town, NH  2012 – Present

V.P. Leasing Services:  Responsible for the development of new and innovative leasing arrangements that resulted in a nearly 20% increase in overall profitability from the product line.
Selected by the CEO to provide executive oversight into the tactical deployment of new program resources and the launch of an associated product line.

Identified and selected sales force tracking tool, led the development and customization team and developed training materials.

Large Company, New York, NY 2006 - 2012
Director External Marketing:  Completed a total of eight research studies that led to the development of new marketing processes.
Led an effort that significantly upgraded the company’s image through the development of a new branding campaign aimed at increased consumer awareness.  J.D. Power results increased in lock step with branding efforts.

Generated annual cost savings of nearly $250,000 through the integration of multiple marketing vendors into a master contract.
Joe A. Resume Accountants, LLC, My City, NJ  1996 – 2006
CEO / Founder:  Began start up accounting firm immediately following college graduation.  In ten years, revenues increased to $3,000,000 annually.  Company eventually employed 25 full and part time accountants.

Successfully developed in-house software program to produce and analyze financial statements, resulting in near zero error rate in the production of company financial statements.
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