Professional Resume Template
	First Name Last Name
	Job 1 You’re Looking for/ Job 2 


321 Main Street, My City, NJ XXXXX   (201) 555-1212

Degree
1
Subject Area

School



Year
Degree2
Subject Area

School



Year
	Honors:
	· Item 1
· Item 2

· Item 3


CAREER SKILLS / KNOWLEDGE

	· Career Skill 1
· Career Skill 2
· List about 8 – 12 items
	· Knowledge 1
· Knowledge 2


CAREER ACHIEVEMENTS

· First listing of career achievements that describes what you achieved and how it improved the business.
· Second listing of career achievements that describes what you achieved and how it improved the business.

Three to six career achievements listed in this section.

· WORK EXPERIENCE
Name of Company 1, City, State
Year1 to Present
List here 2 to 4 key responsibilities and accomplishments for this job.

Name of Company 2, City, State 
Year2 to Year1
List here 2 to 4 key responsibilities and accomplishments for this job.  Keep working backwards until you have listed all of your relevant work experience.
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